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;]jf s/f/df ufpF k|x/L -Joj:yfkg tyf  ;~rfng_ ;DaGwL 
sfo{ljlw, @)*) 

स्वीकृत मिततिः२०७९।१२।१४ 
k|:tfjgfM 

;fj{hlgs ;DklQsf] ;'/Iff / ;+/If0f ug{, ljkb\ Joj:yfkg ;DaGwL vf]hL, p4f/, /fxt tyf 
k'gM:yfkgf nufot cglws[t lgdf{0f Pj+ ;fj{hlgs ;DklQ cltqmd0f /f]syfd / lgoGq0f ug{  
k|lt:kwf{sf] cfwf/df ;]jf s/f/df ufpF k|x/Lsf] lgo'lQm u/L :yfgLo ;/sf/ ;~rfng P]g, @)&$ sf] 
bkmf !! sf pkbkmf -@_ -s_ df Joj:yf ePsf sfo{x?df ;xof]u k'¥ofpgsf] nflu jf~5gLo ePsf]n], 
ch'{grf}kf/L ufpFkflnsfsf] k|zf;sLo sfo{ljlw -lgoldt ug]{_ P]g, @)&$ sf] bkmf $ n] lbPsf] clwsf/ 
k|of]u u/L sfo{kflnsfn] of] sfo{ljlw agfPsf] 5 . 

kl/R5]b – ! 
k|f/lDes 

!= ;+lIfKt gfd / k|f/DeM 

-!_ o; sfo{ljlwsf] gfd æ;]jf s/f/df ufpF  k|x/L -Joj:yfkg  tyf  ;~rfng_ ;DaGwL sfo{ljlw, 
@)*)Æ /x]sf] 5 . 

-@_ of] sfo{ljlw sfo{kflnsfn] :jLs[t u/]sf] ldltb]lv k|f/De x'g]5 .   

@=  kl/efiffM ljifo jf k|;+un] csf]{ cy{ gnfu]df o; sfo{ljlwdfM 

-!_ æcWoIfÆ eGgfn] ch'{grf}kf/L ufpFkflnsfsf] cWoIf ;Demg' kb{5 . 

-@_ æP]gÆ eGgfn] :yfgLo ;/sf/ ;~rfng ;DaGwL P]g, @)&$Æ ;Demg' kb{5 . 

-#_ æsfo{ljlwÆ eGgfn] ch'{grf}kf/L ufpFkflnsfsfsf] ;]jf s/f/df ufpFk|x/L -Joj:yfkg tyf 

;~rfng_ ;DaGwL sfo{ljlw, @)*) ;Demg' kb{5 . 

-$_  æsfof{noÆ eGgfn] ufpF sfo{kflnsfsf] sfof{no ;Demg' kb{5 . 

-%_ æufpF k|x/LÆ eGgfn] sfo{ljlw adf]lhd ;]jf s/f/df lgo'Qm ePsf ufpF k|x/L nfO{ ;Demg' kb{5 . 

-^_ æ;ldltÆ eGgfn] bkmf ^ -@_ adf]lhdsf] kbk"tL{ ;ldltnfO{ ;Demg'kb{5 . 

-&_ æufpFkflnsfÆ eGgfn] ch'{grf}kf/L ufpFkflnsfsfnfO{ a'em\g'kb{5 . 

 
kl/R5]b – @ 

ufpF k|x/Lsf] u7g, /]vb]v / lgoGq0f 

#= ufpFkflnsf  /  ufpF  k|x/Lsf]  ;DaGwM  ufpFkflnsfsf] k|zf;g zfvf cGtu{t /xg] u/L ufpF 
k|x/L lgo'Qm ul/g]5 . ;d:t ufpF k|x/L ufpFkflnsfsf k|d'v k|zf;sLo clws[t / ljifout 
lhDd]jf/L tf]lsPsf] clwsf/ k|fKt clws[tsf] k|ToIf /]vb]v / lgoGq0fdf /xg]5 . ufpF k|x/L  
ufpF sfo{kflnsfsf] sfof{no k|lt pQ/bfoL x'g'kg{]5 . 

 
$= ufpFkflnsfdf /xg] ufpF k|x/Lsf] ;+Vof, kb /  tx M 
-!_ ufpFkflnsfdf /xg] ufpF k|x/Lx?sf] b/aGbL ;+Vof, kb, tx / ;]jf ;'ljwf ufpF ;efn] :jLs[t 

u/] adf]lhd x'g]5 . 
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kl/R5]b – # 

ufpF k|x/Lsf] sfd, st{Jo / clwsf/ 
%= ufpF k|x/Lsf sfd, st{Jo / clwsf/x?M 

-s_  P]gsf] bkmf !! sf] pkbkmf @ sf] v08 -s_ -@_ df pNn]lvt sfd, st{Jo / clwsf/x?sf 

cltl/Qm ufpF k|x/Lsf] sfd, st{Jo / clwsf/ b]xfo adf]lhd x'g]5 M 

!= ;fj{hlgs cfjfudgdf afwf k'¥ofO{ /fv]sf lgdf{0f ;fdfu|L k;n Joj;foaf6 ePsf] cj/f]w 
x6fpg nufpg] / x6fpg gdfg]df cfkm} x6fO{lbg] . o;/L x6fpFbf nfUg] vr{ / tf]lsP adf]lhdsf] 
hl/jfgf ;DalGwt JolQmaf6 c;"n pk/ ug{] . 

@= ufpFkflnsf If]qleq b}lgs pTkfbg x'g] kmf]xf]/d}nf lgwf{l/t ;do / :yfgdf /fVg nufpg] . ;f] 
adf]lhd gug{]nfO{ sfg"g adf]lhd sf/jfxL ug{] . 

#= ;fj{hlgs hUuf, af6f], d7, dlGb/, vf]nf gfnf, 9n, rf]s, kf]v/L ldrL s;}n] 3/, sDkfp08, 
6x/f jf To:t} cGo lgdf{0f sfo{ u/]sf] cyjf JolQmut ?kn] pkef]u u/]sf] kfOPdf x6fpg] . 
s;}n] lgdf{0f u/]sf] b]lvPdf lgdf{0f sfo{ /f]Ssf u/L k|d'v k|zf;sLo clws[t dfkm{t ufpFkflnsf 
cWoIf ;dIf k|ltj]bg k]z u/L cWoIfsf] cfb]z adf]lhd ug{] . 

$= ufpFkflnsf If]qdf clgoldt lgdf{0f sfo{ u/]sf] b]lvPdf gS;fkf; eP gS;fkf;sf] k|df0f kq 
;lxtsf] k|ltj]bg k|d'v k|zf;sLo clws[t dfkm{t ufpFkflnsfsf] cWoIf ;dIf k]z ug{] . dfkb08 
ljk/Lt lgdf{0f ePsf] b]lvP cWoIfaf6 eTsfpg] cfb]z lbPdf eTsfpg] . 

%= ufpFkflnsf If]qleq 5f8f kz' kG5Lx? kqmfp u/L cfb]z adf]lhd Joj:yfkg jf lnnfd ug{], 
u/fpg] . 

^= :jf:Yosf nflu xflgsf/s lrh tyf ;8]un]sf] vfB kbfy{ laqmL ljt/0fdf /f]s nufpg] . 
tf]lsPsf] dfkb08 ljk/Lt ;8]un]sf xflgsf/s lrh j:t' laqmL u/]sf] kfOPdf klxnf] k6s eP 
hkmt u/L uf8 nufpg] . k6s k6s o:tf] sfo{ bf]xf]l/Pdf hl/jfgf ug{ jf k;n aGb u/fpg 
/fo ;fy ufpFkflnsf cWoIf ;dIf k]z ug{] .   

&= /f]uL jf sfg'gn] lgif]w u/]sf kz'k+IfL, hLjhGt'x? sf6df/ ug{ glbg] / To:tf kz'k+IfL 
hLjhGt'sf df;' laqmL ljt/0fdf /f]s nufpg] . c6]/ u/]df hkmt u/L gi6 ug{] ;fy} hl/jfgf 
;d]t ug{ /fo ;fy cWoIf ;dIf k]z ug{] . 

*= 5f8f s''s'/ lgoGq0f ;DaGwL sf/jfxL ug{] . d/]sf hLjhGt' ;dod} uf8\g nufpg] 

(= vt/f pTkGg x'g] ?v sf6 nufpg] . hf]lvdk"0f{ 3/ kvf{n eP ;f]sf] lnlvt k|ltj]bg k]z ug]{   
/ eTsfpg cfb]z eP eTsfpg] . 

!)= j8f;ldlt, 6f]n ;'wf/ ;ldlt tyf ;fd'bflos k|x/L;Fusf] ;xsfo{df ;/;kmfO, ;'/Iff / 
;fdflhs ljs[lt x6fpg] sfo{ ug{] u/fpg] . 

!!= ufpF ;ef, ufpF sfo{kflnsf a}7s, ljleGg ;ldlt, Goflos ;ldlt, pk;ldlt tyf cfof]hgfx?af6 
nfu" x'g] gLlt, lg0f{o, P]g / sfg"gsf] sfof{Gjog ug{] . 

!@= ufpFkflnsfsf] ;'Joj:yf sfod ug{], ufpFkflnsfsf] rn, crn ;DklQ, ejg, hUuf, kfs{, d]lzg, 
pks/0f cflbsf] ;'/Iff ug{] . 

!#= ljgf O{hfht k;n, Joj;fo, pBf]u jf snsf/vfgf ;~rfng u/]sf] km]nf k/]df ltgLx?sf] btf{ 
/ gjLs/0f ug{ nufpg] . ljgf O{hfht dfbs kbfy{sf] ljqmL ljt/0f ug]{ k;nx? 5fgljg u/L 
tf]lsP adf]lhd sf/jfxL ug{] . ;fy} dfbs kbfy{ ;]jg u/L xf]xNnf ug{] JolQm / k;nx?nfO{ 
sf/jfxL ug{] . 
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!$= ufpFkflnsfsf] If]qdf lgif]lwt leQ] n]vg, Jofg/, lj1fkg, k|rf/ k|;f/ ;fdfu|L tyf kf]i6/ 6fF:g]  
sfo{df k"0f{tof k|ltaGw nufpg] . c6]/ ug{]nfO{ sf/jfxLsf  nflu l;kmfl/; ug{] . 

!%= ufpFkflnsfaf6 O{hfht glnO{ jf ufpFkflnsfsf] :jLs[t a]u/ Jofg/, xf]l8{Ë af]8{ nufotsf cGo 
lj1fkg ;fdfu|L /fv]sf] kfOPdf kqmfp u/L O{hfht lng nufpg] gdfg]df sf/jfxLsf nflu 
l;kmfl/; ug{]]{ . 

!^=  ufpFkflnsfn] ;~rfng ug{] jf efu lng] ;ef, ;Dd]ng, tflnd, e]nf, d]nf, hfqf cflb h:tf 
sfo{qmdx?df ufpFkflnsfsf] tkm{af6 tf]lsP adf]lhd lhDd]jf/L lgjf{x ug]{ . 

!&= ahf/ cg'udg ug]{, gfktf}nsf ;fdfu|Lsf] r]s hfFr ug{], k;n Joj;fodf d"No ;"rL /fVg 
nufpg] tyf r]s ug]{ . 

!*=  xf]6n, /]i6'/]G6, u]i6 xfp;,kfn{/ h:tf Jofj;flos ultljlwx?sf] lg/LIf0f ug{] / dfkb08 
cg'?k grn]sf] kfOPdf sf/jfxLsf] nflu k]z ug{] . cj}w dlb/fsf] laqmL tyf ljt/0f / To;sf] 
;]jg u/]sf] kfOPdf cfˆgf] ufpFkflnsfdf hfgsf/L u/fpg] . 

!(= ufpFkflnsf If]qleq ;fj{hlgs :yndf h'jftf;, kf]6f, Sof/d af]8{, dfbs kbfy{ ;]jg tyf 
w'dkfg ;]jg nufotsf ljs[lt hGo lqmofsnfkdf /f]s nufpg] t/ hfb' / ;s{; b]vfpg ufpF 
kflnsfsf] cg'dlt lnP glnPsf] hfFr ug{] . 

@)= Joj;foLx?n] ;8s If]q cf]u6]/ /fv]sf ;fdfgx? x6fpg nufpg], x6fpg gdfg]df To:tf 
;fdfgx? hkmt u/L k]z ug{{] . ufpFkflnsfsf] lg0f{o cg';f/ c:yfoL k|s[ltsf ahf/ Joj:yfkg 
ug{] . 

@!=  c?nfO{ afwf k'Ug] u/L nfp8 l:ks/, /]l8of] cyjf WjgL pTkfbg÷k|zf/0f nufot cGo pks/0f 
k|of]u ug{ glbg] . ;x/ jf ahf/df WjgL, w'jfF, k|sfz cyjf cGo s'g} sf/0fn] ;fj{hlgs 
?kdf afwf k'Ug] u/L pBf]u wGbf ;~rfngdf /f]s nufpg] . 

@@=   ahf/If]qdf tLj| utLdf  ;jf/L  ;fwfgx? rNg glbg] . ufpFkflnsf If]qleq oftfoftsf ;fwg 
tyf df]6/;fOsn rfnsn] cfkm";Fu x'g' kg]{ sfuhft g/fv]sf] jf gePsf] kfO{Pdf ;jf/L ;fwg 
tyf df]6/;fOsn cfjthfjtdf /f]s nufpg] . 

@#=  ufpFkflnsf If]q leqsf gLlh ;'/Iff uf8{ cfk"lt{ Joj;fo ;~rfng ug{] kmd{, sDkgL 
;~rfnsx?sf] ;"rL tof/ u/L nut /fVg] / lghx?sf] cg'udg ug{] . 

@$= bdsn ;]jfnfO{ @$ ;} 306f r':t / b'?:t /fvL dfu ePsf] 7fpFdf t'?Gt ;]jf k|bfg ug{] 
sfo{df ;xof]u k'¥ofpg] . 

@%= ljkb, dxfdf/L ePdf vf]hL, p4f/ tyf /fxt tyf k'g:yf{kgfsf nflu cfb]z adf]lhd t'?Gt v6L 
hfg] / tf]lsPsf] sfo{ ug]{ . 

@^= ufpFkflnsf leqsf zfvf, of]hgf, cfof]hgf, sfo{qmd jf s'g} kl/of]hgf cGtu{t tf]lsP 
adf]lhdsf sfo{x? ug{] u/fpg] . 

@&= ufpFkflnsfaf6 sfof{Gjogsf nflu k|fKt ePsf cfb]z tyf lgb{]zg sfof{Gjog u/L ;f]sf] ljj/0f 
tf]lsPsf] ;do leq pknAw u/fpg] . 

@*=  dfly tf]lsP adf]lhdsf sfo{x?df ;dGjo u/L lhDd]jf/L lnO{ hjfkmb]lxtf ;d]t axg ug{] . 

@(=  ufpFkflnsfn] tf]lsP adf]lhdsf cGo sfo{x? ug{] / u/fpg] . 

-v_ ufpF k|x/L ;xfos lg/LIfsn] ufpF k|x/L hjfgx?nfO{ cfb]z adf]lhd v6g–k6gdf g]t[Tj / 
;xof]u ug{', ufpFkflnsfsf] cfb]zx? sfof{Gjog ug{'sf cnfjf dfly bkmf % -s_ df pNn]lvt sfd, 
st{Jo / clwsf/x? kfngf ug'{kg{]5 eg] ufpF k|x/L hjfgx?n] ufpF k|x/L ;xfos lg/LIfssf] 
g]t[TjnfO{ :jLsfg{' / ;xof]u ug{'sf cnfjf dfly bkmf % -s_ df pNn]lvt sfd, st{Jo / clwsf/x? 
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kfngf ug'{kg{]5 . 

 
kl/R5]b – $  

kbk"tL{ / of]Uotf 

^= kbk"tL{ ug{] tl/sfM ufpF k|x/L ;]jf s/f/df /fVg] k|of]hgsf] nflu b]xfo adf]lhdsf tl/sfaf6 

5gf}6 ul/g]5M 

-!_ ufpF k|x/L sf] 5gf}6 v'Nnf k|ltof]lutfåf/f x'g]5 . o;/L v'Nnf k|ltof]lutfåf/f 5gf}6 ubf{ ufpF 
k|x/LnfO{ ;dfj]zL agfpg v'Nnf k|ltof]lutfåf/f k"lt{ x'g] kbdWo] k}tfln; k|ltzt kb 5'6ofO{ ;f] 
k|ltztnfO{ zt k|ltzt dfgL b]xfo adf]lhdsf pDd]bjf/x?sf lardf 5'§f5'§} k|lt:kwf{ u/fO{ 
kbk"lt{ ul/g]5 . 

 

-s_ dlxnf $) k|ltzt 

-v_ cflbjf;L hghftL #) k|ltzt 

-u_ blnt @) k|ltzt 

-3_ cNk;+Vos  !) k|ltzt 

-@_ ufpF k|x/L sf] kbk"tL{sf nflu b]xfo adf]lhdsf Ps kbk"tL{ ;ldlt /xg]5 . 

-s_  k|d"v k|zf;sLo clws[t      cWoIf 

-v_  lhNnf k|x/L÷:yfgLo k|x/L sfof{noaf6 clws[t :t/sf] k|ltlglw ;b:o 

-u_ k|zf;g zfvf x]g{] clws[t :t/sf] sd{rf/L    ;b:o ;lrj 

-#_ kbk"tL{ ubf{ k/LIffsf] dfWod b]xfo adf]lhd x'g]5 . 

-s_  5f]6f] ;"rL M ufpF k|x/Ldf bvf:t lbg] pDd]bjf/x?sf] kmd{nfO{ z}lIfs of]Uotf, :yfoL a;f]af;, 
sfo{ cg'ejnfO{ cfwf/ dfgL 5'6\6f 5'6\6} c+s lgwf{/0f u/L sDtLdf $) c+s  Nofpg]  
pDd]bjf/x?sf] 5f]6f] ;"rL k|sfzg ul/g]5 . h; cGtu{t  z}lIfs of]Uotfsf] nflu ljlzi6 >]0fLdf 
kf; x'g]sf] c+s $), k|yd >]0fLsf] c+s #%, låtLo >]0fLsf] c+s #), t[tLo >]0fLsf] c+s @%, 
:yfgLo afl;Gbfsf] nflu k"0ff{Í !) h;df ch'{grf}kf/L ufpFkflnsfsf] afl;Gbf ePdf !), ;DalGwt 
lhNnfsf] afl;Gbf ePdf % / cGo lhNnfsf] afl;Gbf ePdf ) c+s k|bfg ul/g]5 . To;}u/L k"j{ 
g]kfnL ;]gf, g]kfn k|x/L, ;z:q k|x/L an eO{ slDtdf % -kfFr_ jif{ ;]jf u/]sf]nfO{ % c+s 
k|bfg ul/g]5 . 

-v_ zf/Ll/s k/LIf0f M 5f]6f] ;"rLdf k/]sf pDd]bjf/x?sf] dfq zf/Ll/s k/LIf0fsf] nflu bkmf & sf] 
pkbkmf ! sf] -ª_, -r_, -5_ / -h_ tyf pkbkmf @ sf] -ª_, -r_, -5_ / -h_ nfO{ cfwf/ dflgg]5 . 
zf/Ll/s k/LIf0fsf] nflu s'g} c+s k|bfg ul/g] 5}g t/ cfwf/x? ;a}df eg] pQL0f{ ePsf] x'g'k5{ 
. zf/Ll/s k/LIf0f pQL0f{ u/] kZrft dfq b]xfo adf]lhd d"Nofs+g u/L pDd]bjf/x? nfO{ lnlvt 
k/LIffdf ;dfj]z ul/g]5 . 

-c_  z}lIfs of]Uotfsf] nflu dflyNnf] of]UotfnfO{ k|fyldstf lbO{g]5 . 

-cf_ :yfgLo afl;Gbfsf] nflu k"0ff{Í !) /xg]5 . ch'{grf}kf/L ufpFkflnsfsf] afl;Gbf ePdf !) -bz_ 
c+s, ;DalGwt lhNnfsf] afl;Gbf ePdf % c+s / cGo If]qsf] ePdf z"Go c+s k|bfg ul/g]5 . 

-O_ k"j{ g]kfnL ;]gf, g]kfn k|x/L, ;z:q k|x/L aneO{ slDtdf % -kfFr_ jif{ ;]jf u/]sf]nfO{ % c+s 
k|bfg ul/g]5 . k"j{ g]kfnL ;]gf, g]kfn k|x/L / ;z:q k|x/Lan g]kfnn] ;DalGwt lgsfoaf6 
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tf]lsPsf] ;]jf u/]sf] cg'ej kq b/vf:t ;Fu} a'emfpg' kg{]5 . 

-v_ lnlvt k/LIffM lnlvt k/LIffsf] nflu kbk"tL{ ;ldltn] %) k"0ff{Ísf] kf7\oqmd lgwf{/0f u/]/ 
j:t'ut k|Zgkq tof/ u/L lnlvt k/LIff ;~rfng ug{' kg{]5 . 

-u_ cGt/jftf{M cGt/jftf{sf] nflu k"0ff{Í #) /xg]5 . o; cg';f/ c+s k|bfg ubf{ Go'gtd !@ / 
clwstd @! c+ssf] ;Ldfleq /xL k|bfg ug{'kg{]5 . 

-$_ ;ldltn] Ps hgf cWoIf / ;DalGwt ljifosf] lj1 ;d]t /xg] u/L sDtLdf # ;b:o /x]sf] 
cGt/jftf{ ;ldlt u7g ug'{kg{]5 . 

-%_ kbk"tL{ ;ldltsf] sfd, st{Jo / clwsf/ b]xfo adf]lhd x'g]5 . 

-s_  k/LIffsf] nflu kf7qmd lgwf{/0f tyf k|Zgkq tof/, lj1fkg, ;~rfng tyf glthf k|sfzg ug{] . 

-v_  b/vf:t kmf/fd pk/ 5fgljg ug{] . 

-u_ 5gf}6sf nflu sfo{tflnsf agfpg] . 

-3_ of]Uotfs|d ;"rL tof/ ug{] . 

-ª_ lgo'lQmsf nflu l;kmfl/; ug{] . 

&= of]UotfM 

-!_  ufpF k|x/L ;xfos lg/LIfs kbsf] nflu lgDglnlvt of]Uotf ePsf g]kfnL gful/sn] b/vf:t 
lbg ;Sg]5g\M 

-s_   b/vf:t  cfXjfg ePsf] clGtd Dofb;Dddf 3l6df @! jif{ k'u]sf] /  $) jif{ ggf3]sf], 

-v_   dfGotf k|fKt ljZjljBfnoaf6 k|df0fkq jf ;f] ;/x pQL0f{ u/]sf], jf slDtdf * sIff kf; eO{ 
k"j{ g]kfnL ;]gf, g]kfn k|x/L, ;z:q k|x/L ansf] hjfg kbeGbf dfly slDtdf * jif{ sfd 
u/]sf] cg'ej k|fKt u/]sf] x'g'kg]{, 

-u_   g}lts ktg b]lvg] s'g} kmf}hbf/L cleof]udf ;hfo gkfPsf], 

-3_   s'g} /fhgLlts bnsf] ;b:o g/x]sf], 

-ª_ k'?if pDd]bjf/sf] nflu 3l6df % lkm6 @ OGr / dlxnf pDd]bjf/sf] nflu 3l6df $ lkm6 prfO{ 
ePsf] . 

-r_  5ftL gkm'nfpFbf 3l6df #! OGr / km'nfpFbf ## OGr ePsf] . 

-5_   cfFvf dfOg; @ jf Kn; @ eGbf a9L sdhf]/ gePsf] . 

-h_ :jLs[t lrlsT;saf6 lg/f]lutfsf] k|df0fkq kfPsf] . 

-em_  g]kfnL gful/stf k|df0fkq kfPsf] . 

-@_ ufpF k|x/L hjfg kbsf] nflu lgDglnlvt of]Uotf ePsf JolQmx?n] efu lng ;Sg]5g\M 

-s_   b/vf:t cfXjfg ePsf] clGtd Dofb;Dddf 3l6df !* jif{ k'u]sf] / $) jif{ ggf3]sf], 

-v_   dfGotf k|fKt z}lIfs ;+:yfaf6 slDtdf cfwf/e"t tx pQL0f{ u/]sf], 

-u_ g}lts ktg b]lvg] s'g} kmf}hbf/L cleof]udf ;hfo gkfPsf], 

-3_ s'g} /fhgLlts bnsf] ;b:o g/x]sf], 
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-ª_ k'?if pDd]bjf/sf] nflu 3l6df % lkm6 @ OGr / dlxnf pDd]bjf/sf] nflu 3l6df % lkm6 prfO{ 
ePsf] . 

-r_  5ftL gkm'nfpFbf 3l6df #! OGr / km'nfpFbf ## OGr ePsf] . 

-5_  cfFvf dfOg; @ jf Kn; @ eGbf a9L sdhf]/ gePsf] . 

-h_ :jLs[t lrlsT;saf6 lg/f]lutfsf] k|df0fkq kfPsf] . 

-em_ g]kfnL gful/stf k|df0fkq kfPsf] . 
 

kl/R5]b – % 
lj1fkg, b/vf:t, glthf, l;kmfl/; tyf lgo'lQm ;DaGwL Joj:yf 

*= lj1fkg  ;DaGwL Joj:yfM ;ldltn] ufpF k|x/L kbk'tL{sf] nflu lj1fkg  ug{'kbf{ cg';"rL–! 
adf]lhdsf] 9fFrfdf lj1fkg tof/ u/L ufpFkflnsfsf] :yfgLo b}lgs klqsf, ;"rgf kf6L, j]j;fO6 
jf cGo s'g} ;fj{hlgs :yndf !% -kGw|_ lbgsf] Dofb ;lxtsf] ;"rgf k|sfzg ug{' kg{]5 . 

(= b/vf:t kmf/fd / k|j]z kq;DaGwL Joj:yfM k|sflzt lj1fkg adf]lhd pDd]bjf/x?n] cg';"rL– 
@ adf]lhdsf] b/vf:t kmf/fd e/L sfof{nodf a'efpg' kb{5 . b/vf:t kmf/fd eg{] pDd]bjf/ 
;dfj]zL ;d"x tkm{sf] eP s'g ;d"xsf] xf] ;f] hgfO{ kmf/fd eg{' kg{]5 . v'Nnf / ;dfj]zL tkm{ 
b'j}df b/vf:t kmf/fd eg{ rfxg] pDd]bjf/n] eg] 5'6\6f 5'6\6} kmf/fd eg{'kg{]5 . kbk"tL{ ;ldltn] 
lj1fkgdf lgwf{/0f u/]sf] b:t'/ ;lxt lj1fkgdf pNn]v ePsf] Dofb leq pDd]bjf/n] b/vf:t 
kmf/fd a'emfpg' kg{]5 . b/vf:t kmf/fd el/;s]kl5 pDd]bjf/n] cg';"rL–# adf]lhdsf] k|j]z kq 
kfpg]5g\ . 

!)=  glthf k|sfzg / ;"lrs[t ug{'kg{]M ;ldltn] of]Uotqmd lgwf{/0f u/L ;f]xL adf]lhd ;"lrs[t ;d]t 
u/L ufpF k|x/L sd{rf/L 5gf}6 ePsf] glthf :yfgLo b}lgs klqsf, ufpF kflnsfsf] ;"rgf kf6L, 
j]j;fO6 jf cGo s'g} ;fj{hlgs :yndf k|sfzg ug'{kg{]5 . o;/L glthf k|sfzg / ;"lrs[t 
ubf{ j}slNks pDd]bjf/ ;lxt lj1fkgdf dfu ul/Psf] kb ;+Vofsf] bf]Aa/ ;+Vofdf ug{' kg{]5 . 

!!= l;kmfl/; tyf lgo'lQmM bkmf !) adf]lhdsf] sfo{ ;DkGg eP kZrft\ kbk"tL{ ;ldltn] lgo'lQmsf] 
nflu sfo{kflnsf ;dIf l;kmfl/; ug{{'kg{]5 . l;kmfl/; eO{ cfPsf ufpF k|x/LnfO{ ufpF 
sfo{kflnsfn] ;]jf s/f/df lgo'Qm ug{ k|d'v k|zf;sLo clws[tnfO{ lhDdf lbOg]5 . 
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kl/R5]b – ^ 
s/f/ ;DaGwL Joj:yf 

!@= s/f/ ug{]M 

-!_  ufpFkflnsfn] 5gf}6 eO{ ;"lrs[t u/]sf d'Vo pDd]bjf/nfO{ !% -kGw|_ lbgsf] Dofb lbO{ s/f/ ug{ 
;"rgf lbg'kg{]5 . 

-@_ pkbkmf -!_ adf]lhdsf] cjwL leq s/f/ ;Demf}tf ug{ cfpg] ;"lrs[t pDd]bjf/;Fu sfof{non] 
cg';"rL–$ adf]lhdsf] 9fFrfdf s/f/ ug{'kg{]5 . pQm cjlw leq ;Dks{ /fVg gcfPdf qmdzM 
j}slNks pDd]bjf/nfO{ ;"rgf lbO{ s/f/ ug{ ;lsg]5 . 

-#_  pkbkmf -@_ adf]lhd s/f/ u/] kZrft cg';"rL–% adf]lhsf] kq sfo{fnon] ufpF k|x/L sd{rf/LnfO{ 
lbg'kg{]5 . 

-$_   o; sfo{ljlw adf]lhd s/f/ ubf{ ^ dlxgf b]lv a9Ldf ! jif{;Ddfsf nflu dfq s/f/ ug{' kg{]5 
. t/ pQm kbn] ug{'kg{] sfd ;dfKt ePdf jf kof{Kt gePdf jf sfo{k|f/De g}gePsf] cj:yfdf 
:yfgLo txn] sfdsf] af]em / cjwL x]/L s/f/sf] cjwL 36fpg ;Sg]5 . 

-%_ pkbkmf -$_ adf]lhd ;]jf s/f/df lnPsf] JolQmnfO{ k'gM lg/Gt/tf lbg'kg]{ ePsf] v08df lghsf]   
sfo{;Dkfbg d"Nof+sg u/L sfo{;Dkfbg ;Gtf]ifhgs kfOPsf] v08df sfo{kflnsfsf] lg0f{ofg';f/ 
;]jf s/f/ Dofb yk ul/g]5 . 

-^_  ufpF k|x/L sd{rf/Ln] :j]R5fn] s/f/ lg/Gt/tf ug{ grfx]df sDtLdf ! -Ps_ dlxgf cuf8L 
sfof{nodf lnlvt ?kdf hfgsf/L u/fpg' kg{]5 . o;/L hfgsf/L gu/fO{ s/f/ cGt u/L sfd 
5f]8]df To:tf] JolQmnfO{ k'gM s/f/df sfd ug{] cj;/ lbO{g] 5}g . 

-&_ o; bkmf ljk/Ltsf] cjlw pNn]v u/L jf s/f/df pNn]v eP eGbf a9L /sd e'QmfgL lbPdf 
To;/L cjlw pNn]v ug{] jf /sd e'QmfgL ug{] sd{rf/Lsf] tnj eQfaf6 s§f u/L c;"n pk/ 
ul/g]5 / ljefuLo sf/jfxL ;d]t ul/g]5 . 

!#= sfo{ zt{, kfl/>lds / cjlwM 

-!_ o; sfo{ljlw adf]lhd ;]jf s/f/ ;Demf}tf ul/Psf ufpF k|x/L sd{rf/Lsf] dfl;s kfl/>lds 
;DalGwt tx jf kbsf] z'? tna :s]ndf ga9\g] u/L s/f/ ;Demf}tfdf pNn]v eP adf]lhd 
x'g]5 . :yfgLo eQf kfpg] :yfgdf g]kfn ;/sf/sf] b//]6 adf]lhd s/f/df pNn]v eP cg';f/ 
:yfgLo eQf pknAw u/fpg ;lsg]5 . 

-@_  sfof{non] :ynut jf j:t'ut k|ltj]bgsf cfwf/df sfo{ ;Dkfbg cg';f/ s/f/df pNn]v u/L 
e|d0f eQf jf lkmN8 eQf pknAw u/fpg ;Sg]5 . t/ s/f/ ;Demf}tfdf pNn]v ul/Psf] e|d0f 
eQf, lkmN8 eQf jf cGo eQf pknAw u/fpg ;lsg] 5}g . 

-#_ sfof{non] s/f/sf ufpF k|x/L sd{rf/Lsf] kfl/>lds e'QmfgL ubf{ lghn] dlxgfe/L u/]sf] sfdsf] 
ljj/0f -Time Sheet_ ;lxtsf] k|ltj]bg tof/ ug{ nufO{ ;DalGwt zfvfsf] l;kmfl/;sf] 
cfwf/df dfq e'QmfgL ug'{ kg{]5 . 

-$_  o; sfo{ljlw adf]lhd ufpF k|x/L sd{rf/Ln] s/f/df sfd u/]s} cfwf/df kl5 s'g} klg kbdf 
c:yfoL jf :yfoL lgo'QmL x'gsf nflu s'g} klg bfaL ug{ kfpg] 5}g . 

-%_ pkbkmf -!_ adf]lhd s/f/ ubf{ sfd z'? ug{] ldlt / cGTo ug{] ldlt ;d]t pNn]v ug{'kg{]5 . 
t/ To:tf] s/f/sf] cjwL Ps k6sdf ^ dlxgf jf ! jif{ eGbf a9L x'g] 5}g . 

!$= s/f/ ;dfKtLM 

-!_ s/f/ ;Demf}tf ul/Psf] ufpF k|x/L sd{rf/Lsf] sfo{ ;Gtf]ifhgs gePsf] egL sfo{/t sfof{non] 
l;kmfl/; u/]df ufpFkflnsf cWoIfn] cfjZos 5fgljg ug{ nufO{ ;kmfO{sf] df}sf lbO{ sfo{fnon] 
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h'g;'s} cj:yfdf s/f/af6 x6fpg ;lsg]5 . 

 
kl/R5]b – &  

ljljw 

!%= ufpF k|x/Lsf] ;]jf / ;'ljwfM ufpF k|x/Lsf] rf8 kj{ vr{, kf]zfs vr{ nufot cGo ;]jf / 

;'ljwfsf ljifodf ufpF sfo{kflnsfn] a]nf a]nfdf lg0f{o u/L tf]s] adf]lhd x'g]5 . 

!^= ljbfM ufpF k|x/Lsf] ljbf s/f/ ;Demf}tfdf pNn]v eP adf]lhd x'g]5 . cGo ljbfsf] ljifodf eg] 
sfo{kflnsfn] lg0f{o u/L tf]s] adf]lhd x'g]5 . 

!&= kf]zfsM ufpF k|x/Ln] l8p6L ;dodf nufpg] kf]zfs cg';"rL–^ adf]lhd x'g]5 . l8p6L ;dodf 
To:tf] kf]zfs clgjfo{ ?kdf nufpg' ufpF k|x/Lsf] st{Jo x'g]5 . 

!*= l8p6L  cjlwM  ufpF k|x/Lsf] l8p6L cjlw @$;} 306f /xg]5 . k|To]s ufpF k|x/Ln] tflnsf       
-kfnf]kx/f_ adf]lhd b}lgs ?kdf slDtdf !) 306f l8p6L ug{'kg{] ;do ldnfOg]5 . 

!(= JofVof, vf/]hL jf arfp ug{] clwsf/M  o; sfo{ljlw sfof{Gjog ug{] qmddf yk JofVof, 
vf/]hL jf arfp ug{'k/]df To:tf] clwsf/ ufpF sfo{kflnsfnfO{ /xg]5 . 

@)= cdfGo  x'g]M  o; sfo{ljlwdf n]lvPsf s'/fx? ;+3Lo jf k|fb]lzs jf ch'{grf}kf/L ufpFkflnsfsf] 

:yfgLo sfg"g;Fu aflemPdf aflemPsf] xb;Dd cdfGo x'g]5g\ . 
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cg';"rL  – ! 
-bkmf *  ;Fu ;DalGwt lj1fkgsf] 9fFrf_ 

:yfgLo ;/sf/ 

ch'{grf}kf/L ufpFkflnsf 
ufpF sfo{kflnsfsf] sfo{fno 

u08sL k|b]z, g]kfn 

ufpF k|x/L ;]jf s/f/df lng] ;DaGwL ;"rgf  . 

-;"rgf k|sfzg ldlt M =================_ 

ch'{grf}kf/L ufpFkflnsfsf] :jLs[t b/aGbL adf]lhd sfo{kflnsfsf] ldlt======================sf] lg0f{ofg';f/ 
b]xfosf] kb, ;+Vof / of]Uotf ePsf] ufpF k|x/L sd{rf/L s/f/df /fVg' kg{] ePsf]n] of]Uotf k'u]sf 
g]kfnL  gful/sx?n]  of]  ;"rgf  k|sflzt  ePsf]  ldltn]  !%  -kGw|_  lbg  leq  sfof{no  
;doleq ufpFkflnsfsf]  ==========================  a}+sdf  /x]sf]  ======================vftf  g+= =======================df 

/fh:j lt/]sf] /l;b ;lxt b/vf:t lbg' x'g ;DjlGwt ;j}sf] hfgsf/Lsf nflu of] ;"rgf k|sfzg 
ul/Psf] 5 . 

tkl;n 

l;=g+= lj1fkg g+= kb Tx ;+Vof 

     

!= of]Uotf 

-s_ ufpF k|x/L ;xfos lg/LIfssf] nfluM 

-c_  b/vf:t cfJxfg ePsf] clGtd Dofb;Dddf 3l6df @! jif{ k'u]sf] /  #% jif{ ggf3]sf], 

-cf_  dfGotf k|fKt ljZjljBfnoaf6 k|df0fkq jf ;f] ;/x pQL0f{ u/]sf], 

-O_ g}lts ktg b]lvg] s'g} kmf}hbf/L cleof]udf ;hfo gkfPsf], 

-O{_ s'g} /fhgLlts kf6L{sf] ;b:o g/x]sf], 

-p_ k'?ifsf] nflu 3l6df % lkm6 @ OGr / dlxnfsf] nflu 3l6df % lkm6 prfO{ ePsf]. 

-pm_  5ftL gkm'nfpFbf 3l6df #! OGr / km'nfpFbf ## OGr ePsf] . 

-C_  cfFvf dfOg; @ jf Kn; @ eGbf a9L sdhf]/ gePsf] . 

-P_ :jLs[t lrlsT;saf6 lg/f]lutfsf] k|df0fkq kfPsf] . 

-P]_ g]kfnL gful/stf k|df0fkq kfPsf] . 

-v_  ufpF k|x/L hjfgsf] nfluM 

-c_  b/vf:t  cfJxfg  ePsf]  clGtd  Dofb;Dddf  3l6df  !*  jif{  k'u]sf]  / $)  jif{ 
ggf3]sf], 

-cf_  dfGotf k|fKt z}lIfs ;+:yfaf6 slDtdf cfwf/e"t tx pQL0f{ u/]sf], 

-O_ g}lts ktg b]lvg] s'g} kmf}hbf/L cleof]udf ;hfo gkfPsf], 

-O{_ s'g} /fhgLlts kf6L{sf] ;b:o g/x]sf], 

-p_ k'?ifsf] nflu 3l6df % lkm6 @ OGr / dlxnfsf] nflu 3l6df % lkm6 prfO{ ePsf] 

. 

-pm_  5ftL gkm'nfpFbf 3l6df #! OGr / km'nfpFbf ## OGr ePsf] . 
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-C_  cfFvf dfOg; @ jf Kn; @ eGbf a9L sdhf]/ gePsf] . 

-P_ :jLs[t lrlsT;saf6 lg/f]lutfsf] k|df0fkq kfPsf] . 

-P]_ g]kfnL gful/stf k|df0fkq kfPsf] . 

@= b/vf:tdf  ;+nUg  ug{'kg{]M  pDd]bjf/sf] JolQmut ljj/0f, z}lIfs of]Uotf-nAwfª\s / rfl/lqs_ 
sf] k|dfl0ft k|ltlnlk, g]kfnL gful/stfsf] k|df0fkqsf] k|dfl0ft k|ltlnlk, k]z ul/g] ;a} k|ltlnlksf] 
k5fl8 pDd]bjf/ :jo+n] x:tfIf/ u/L k|dfl0ft ug{'kg{]5 . k"j{ g]kfnL ;]gf, g]kfn k|x/L / ;z:q k|x/L 
ann] ;DalGwt lgsfoaf6 tf]lsPsf] ;]jf u/]sf] cg'ej kq b/vf:t ;Fu} a'emfpg' kg{]5 eg] k"j{ 
hgd'lQm ;]gfsf] xsdf eg] cgldgn] ;"lrs[t u/]sf] sfuhkq b/vf:t ;Fu} a'emfpg' kg{]5 . 

#= k/LIffsf] lsl;dM zf/Ll/s k/LIf0f, lnlvt / cGt/jftf{ . 

$= k/LIff  s]Gb|M ufpFkflnsfn] tf]s]adf]lhd x'g]5 .  

%= b/vf:t b:t'/M  tx cg';f/ tf]lsg]5 . 

^= tna :s]nM ufpF sfo{kflnsfn] tf]s] adf]lhd x'g]5 . 
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cg';"rL  – @ 
-bkmf ( ;Fu ;DalGwt b/vf:t kmf/fdsf] 9fFrf_ 

:yfgLo ;/sf/ 

ch'{grf}kf/L ufpFkflnsf 
ufpFsfo{kflnsfsf] sfo{fno  

u08sL k|b]z, g]kfn  
 

s/f/sf] nflu b/vf:t kmf/fd 
b/vf:t kmf/fd eg{ rfx]sf] kb M– 

lj1fkg gDa/ M– 

kmf/d k]z u/]sf] sfof{no M – 

-s_ j}olQms ljj/0f 

 

j}olQms 
ljj/0f 

 

gfd y/ 

-b]jgfu/Ldf_  

-c+u|]hL 7"nf] 
cIf/df_ 

 lnËM 

gful/stf g+M hf/L ug{] lhNnfM hf/L ldltM 

:yfoL 
7]ufgf 

-s_ lhNnfM -v_ uf=kf=÷g=kf=M -u_ j8f g+M 

-3_ 6f]nM -ª_ dfu{÷3/ g+=M -r_ kmf]g g+= 

kqfrf/ ug{] 7]ufgfM O{d]nM 

afa'sf] gfd, y/ M hGd ldlt M -lj=;+=df_ 

-O{l:j ;+jtdf_ 

 

afh]sf] gfd, y/ M xfnsf] pd]/ M jif{ dxLgf 

 -v_ z}lIfs of]Uotf÷tflnd 

-b/vf:t kmf/fd e/]sf] kbsf] nflu rflxg] cfjZos Go"gtd z}lIfs of]Uotf / tflnd dfq pNn]v ug{]_ 

cfjZos Go"gtd 

of]Uotf 

ljZjljBfno÷af]8{ 

tflnd lbg] ;+:yf 

z}lIfs 

pkflw÷tflnd 

;+sfo >]0fL÷k|ltzt d"n 

ljifo 

z}lIfs of]Uotf      

Tflnd      
 -u_  cg'ej ;DaGwL ljj/0f 

sfo{fno Kb ;]jf÷;d"x÷ 
pk;d"x 

>]0fL÷ 

tx 

:yfoL÷c:yfoL÷ 
s/f/ 

cjlw 

b]lv ;Dd 

       

       

xfn;fn} lvr]sf] kf;kf]6{ 
;fO{hsf] k'/} d'vfs[lt 

b]lvg] kmf]6f] oxfF 6f:g] / 
kmf]6f] / kmf/fddf kg{] 

u/L pDd]bjf/n] b:tvt 
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d}n] o; b/vf:tdf v'nfPsf ;Dk"0f{ ljj/0fx? ;To 5g . b/vf:t a'emfPsf] kbsf] ;"rgfsf] nflu 
cof]Uo 7xl/g] u/L s'g} ;hfo kfPsf] 5}g . s'g} s'/f 9fF6] jf n'sfPsf] 7xl/Pdf k|rlnt sfg"g 
adf]lhd ;xg]5'÷a'emfpg]5' . pDd]bjf/n] kfngf ug{] egL k|rlnt sfg"g tyf o; b/vf:t kmf/fdsf 
k[i7x?df pNn]lvt ;a} zt{ tyf lgodx? kfngf ug{ dGh'/ ub{5' . ;fy} s/f/df pNn]lvt zt{x? 
k"0f{ ?kdf kfngf ug{]5' / s/f/sf] ;doeGbf cufj} s/f/sf] cGTo ub{f slDtdf # dlxgfsf] k"j{ 
;"rgf lbO{ sfo{fnodf lgj]bg lbg]5' . 

 

pDd]bjf/sf] NofKr] ;xL5fk pDd]bjf/sf] b:tvt /  ldlt 

bfofF afofF 

  

sfof{non] eg{] M 

/l;b÷ef}r/ g+= M /f]n g+= M 

b/vf:t c:jLs[t eP ;f] sf] sf/0f M 

b/vf:t ?h' ug{]sf] gfd / 
b:tvtM 

 b/vf:t ?h' ug{]sf] gfd / b:tvt 
M 

-›i6Jo M b/vf:t ;fy ;"rgfdf plNnlvt nufot lgDglnlvt sfuhftx? clgjfo{ ?kdf pDd]bjf/ 
cfkm}n] k|dfl0ft u/L k]z ug{' kg{]5 ._ 

-!_ g]kfnL gful/stfsf] k|df0fkqsf] k|ltlnlk, 

-@_ ;dsIftf / ;Da4 cfjZos kg{]df ;f] sf] k|ltlnlk, 

-#_ Go"gtd z}lIfs of]Uotfsf] k|df0fkq / rfl/lqs k|df0fkqsf] k|ltlnlk . 
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cg';"rL – # 
-bkmf ( ;Fu ;DalGwt k|j]z kqsf] 9fFrf_ 

:yfgLo ;/sf/ 

ch'{grf}kf/L ufpFkflnsf 
ufpF  sfo{kflnsfsf] sfof{no ch'{grf}kf/L, :ofª\hf  

u08sL k|b]z, g]kfn 
 

ufpF k|x/L k/LIff k|j]zkq 

-===================================== kbsf] v'Nnf k|ltof]lutfTds k/LIffsf] nflu_ 

-s_  lj1fkg ldlt M– 

-v_  lj1fkg g+= M– 

-u_ btf{, gDa/ M– 

-3_ gfd,y/ / 7]ufgf M– 

-ª_ pd]/ M– 

-r_  >]0fL, tx M– 

-5_  pDd]bjf/sf] b:tvt gd"gf M– 

egf{ 5gf}6 zfvfsf ;DalGwt sd{rf/Ln] eg]{ M– 

o; sfof{noaf6 lnO{g] pQm kbsf] k/LIffdf tkfO{nfO{ lgDg s]Gb|af6 ;lDdlnt x'g cg'dlt lbO{Psf] 5 . 
lj1fkgdf tf]lsPsf] zt{ gk'u]sf] 7x/ ePdf h'g;'s} cj:yfdf klg of] cg'dlt /2 x'g;Sg] 5 .  

 

k/LIff s]Gb| M– 

clws[tsf] b:tvt M–  

ldlt M– 

xfn;fn} lvr]sf] 
kf;kf]6{ 

;fO{hsf] k'/} d'vfs[lt 
b]lvg] kmf]6f] oxfF 6f:g] 
/ kmf]6f] / kmf/fddf 
kg{] u/L pDd]bjf/n] 

b:tvt 
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cg';"rL  – $ 
-bkmf !@ -@_ ;Fu ;DalGwt s/f/ ;Demf}tfsf] 9fFrf_ 

:yfgLo ;/sf/ 

ch'{grf}kf/L ufpFkflnsf 
ufpF  sfo{kflnsfsf] sfof{no ch'{grf}kf/L, :ofª\hf 

u08sL k|b]z, g]kfn  

 
s/f/ ;Demf}tf 

ch'{grf}kf/L  ufpF  sfo{kflnssf]  sfo{fno  -o;kl5  klxnf]  kIf  elgPsf]_  /  ===================== 

lhNnf,========================================     ==========================     gu/kflnsf÷ufpFkflnsf, j8f g+=========a:g] 
>L =========================================== -o;kl5 bf]>f] kIf elgPsf] sf aLr ch'{grf}kf/L ufpFkflnsfsf] ufpF 
k|x/L sf] sfdsfh ug{ u/fpg ldlt ================================ sf] lg0f{o cg';f/ b]xfosf sfo{ / zt{sf] 
clwgdf /xL bf]>f] kIfn] klxnf] kIfnfO{ ;]jf pknAw u/fpg dGh'/ ePsfn] of] s/f/sf] ;+emf}tf u/L 
Ps÷Ps k|lt cfk;df a'lem lnof}+ lbof}+ . 

zt{x¿ 

!= sfdsfh  ;DaGwdfM  bf];|f] kIfn] cfkm"nfO{ tf]lsPsf] ;+nUg sfo{ lhDd]jf/L cg';f/sf] sfo{ klxnf] 
kIfn] tf]s]sf] ;do / :yfgdf pkl:yt eO{ ug{' kg{]5 / cfjZostfg';f/ yk sfd ug{' kg{]5 . 

@= sfd ug{'kg{] :yfgM ch'{grf}kf/L ufpFkflnsf ef}uf]lns If]qleq . 

#= s/f/df sfd u/] afkt kfFpg]  kfl/>lds  tyf  ;]jf  ;'ljwfM  k|To]s dlxgf Joltt ePkl5, 
klxnf] kIfn] bf]>f] kIfnfO{ dfl;s ?kdf ?===================== -cIf/]kL ?= ===============================================_  
kfl/>lds  pknAw  u/fpg]5  . ;]jf ;'ljwfsf] xsdf eg] ufpF sfo{kflnsfn] tf]s] adf]lhd x'g]5 . 

$= cfr/0fsf]  kfngfM  bf]>f] kIfn] ch'{grf}kf/L ufpFkflnsfsf] k|rlnt sfg"gdf Joj:yf ePsf cfr/0f 
tyf cg'zf;g ;DaGwL Joj:yfx? kfngf ug{' kg{]5 . 

%= ljbfM  ;]jf s/f/df lgo'Qm ufpF k|x/Ln] clwsf/sf] ?kdf ljbfsf] bfjL ug{ kfpg] 5}g . sfdsf] 
cg's'n x]/L ljbf lbg] clwsf/Ln] cfkm\gf] thaLhaf6 ljbf lbg cyjf glbg klg ;Sg]5 . ;fy} 
sfo{fnosf] nflu cfjZos k/]sf] v08df labfsf] lbgdf klg ;]jf pknAw u/fpg' kg{]5 . cGo ljbfsf] 
xsdf eg] sfo{kflnsfn] tf]s] adf]lhd x'g'kg{]5 . 

^= sfof{no ;DklQsf] ;'/IffM bf];|f] kIfn] sfof{nosf] rn crn ;DklQsf] gf]S;fgL jf lxgfldgf u/]df 

;f] sf] Ifltk"lt{ jf xfgL gf]S;fgLsf] lauf] bf]>f] kIfn] klxnf] kIfnfO{ lbg' kg{]5 . 

&= uf]KotfM bf];|f] kIfn] sfof{nosf] sfuhkq, lhG;L ;fdfg Pj+ uf]Ko s'/f jf sfuhft s'g} cglws[t 
JolQm jf b]znfO{ pknAw u/fPsf] k|dfl0ft ePdf bf];|f] kIfnfO{ s/f/af6 x6fO{ ;f]af6 ePsf] xfgL 
gf]S;fgLsf] Ifltk"lt{ bf]>f] kIfaf6 e/fO{g]5 / sfnf] ;"rLdf ;d]t /flv sfg"g adf]lhd sf/jfxL ul/g]5 
. 
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*=s/f/  cjlwM  of] s/f/ ldlt ====================== b]lv nfu' eO{ ldlt ====================;Ddsf] nflu x'g]5 . 

(= sfo{;Dkfbg  d"Nof+sgM klxnf] kIfn] bf];|f] kIfsf] sfo{ ;Dkfbg d"Nof+sg ug{] / ;f] d"Nof+sg ubf{ 

;fnj;fnL lg/Gt/tf lbg pko'Qm b]lvPdf sfo{ljlwsf] bkmf !@ -%_ adf]lhd s/f/ lglZrt cjlwsf] 
nflu yk x'g ;Sg]5 . 

!)=kfl/>lds s§L  / s/f/ ;]jfsf]  zt{sf]  cGToM  bf]>f] kIfn] klxnf] kIfnfO{ nuftf/ & -;ft_ lbg 
eGbf a9L pQm ;]jf pknAw gu/fPdf, ;Gtf]ifhgs ;]jf lbg g;s]df cg'kl:yt /x]sf] cjlwsf] 
kfl/>lds bfdf;flxn] s§f ul/g]5 / ;f] eGbf a9L ;]jf gu/]df :jtM of] ;+emf}tf klxnf] kIfn] /4 
u/L cs{f] Joj:yf ug{ jfwf kg{] 5}g . bf]>f] kIfn] zfl/l/s ?kdf c:j:y eO{ jf cGo s'g} sf/0fn] 
;]jf lbg c;dy{ ePdf jf sfd ;Gtf]ifhgs gePdf jf cfr/0f ;DaGwL s'/fx? a/fa/ pNn3+g u/]df 
klxnf] kIfn] s/f/ ;+emf}tf /4 ug{ ;Sg]5 / lghsf] ;§f csf]{ JolQm s/f/df /flv sfd nufpg afwf 
kg{] 5}g . 

!!=bfjL  gk'Ug]M  bf]>f] kIfn] o; s/f/ adf]lhd sfd u/]s} cfwf/df kl5 s'g} klg kbdf c:yfoL jf 
:yfoL lgo'lQm x'gfsf nflu bfaL ug{ kfFpg] 5}g / ug{] 5}g . 

!@=k|rlnt sfg"g nfu" x'g]M o; ;+emf}tfdf pNn]v gePsf] s'/f k|rlnt g]kfn sfg"g adf]lhd x'g]5 . 

 

k|yd kIfsf] tkm{af6 M     bf];|f] kIf -s/f/ ug{] JolQm_ M 

x:tfIf/ M       x:tfIf/ M 

gfd, y/ M       gfd, y/ M 

kb M 7]ufgf M 

 

;fIfLx? 

x:tfIf/ M 

gfd, y/ M 

kb M 

 

Olt ;Djt\ ======/f]h===== z'ed\ ============= . 
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cg';"rL  – % 

-bkmf !@ -#_  ;Fu ;DalGwt kqsf] 9fFrf_ 

:yfgLo ;/sf/ 

ch'{grf}kf/L ufpFkflnsf 
ufpF sfo{kflnsfsf] sfo{fno ch'{grf}kf/L, :ofª\hf 

u08sL k|b]z, g]kfn 

r=g+= ldlt M 

k=;+= 

>L==================================, 

=====================================. 

ljifo M lgo'lQm ;DaGwdf . 

tkfO{nfO{ ldlt  @)&====÷=====÷=========== lg0f{ofg';f/ ;"lrs/0f ul/P adf]lhd=================================-kbsf] 
gfd jf sfd_ sf nflu o;};fy ;+nUg s/f/ -;Demf}tf_ adf]lhd ldlt @)&=====÷==÷==b]lv @)&=÷===÷===;Dd 
s/f/df /flvPsf] xF'bf ;+nUg sfo{zt{ cg'?k cfˆgf] sfd OdfGbf/Lk"j{s / Jofj;flos d"No dfGotf 
cg'?k ug{'x'g hfgsf/L u/fOG5 . ;fy} cfˆgf] sfd st{Jo kfngf ub{f o; ch'{grf}kf/L ufpFkflnsfsf] 
sd{rf/Ln] kfngf ug{'kg{] cfrf/;+lxtf / cfr/0fsf] ;d]t kl/kfngf ug{'x'g hfgsf/L u/fO{G5 . 

lgo'lQm x'g' ePsf]df xflb{s awfO{ 5 . 

 

 
af]wfy{M 

=================================== 
k|d'v k|zf;sLo clws[t 

>L cfly{s k|zf;g zfvfM k|dfl0ft xflh/ / Time Sheet ;lxtsf] k|ltj]bgsf cfwf/df ;Demf}tf 
adf]lhdsf] /sd dfl;s ?kdf pknAw u/fpg'x'g . 
>L k|zf;g zfvfM xflh/Lsf] Joj:yf x'g . 
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cg';"rL  – ^ 
-bkmf !& ;Fu ;DalGwt kf]zfs ljj/0f_ 

:yfgLo ;/sf/ 

ch'{grf}kf/L ufpFkflnsf 
ufpF sfo{kflnsfsf] sfo{fno ch'{grf}kf/L, :ofª\hf  

u08sL k|b]z, g]kfn 

 

 

qm=;+= ljj/0f /ª ;+Vof vkt cjlw 

! 6]l/s6g ;6{ / kfOG6  @ ! jif{ 

@ Aof/]6 Sofk  ! @ jif{ 

# l;7\7L / l;7\7L s8{  ! ! jif{ 

$ j]e a]N6  ! @ jif{ 

% a'6  ! hf]/ ! jif{ 

^ s'd Aofh  ! hf]/ % jif{ 

& 6f]kL Aofh  ! % jif{ 

* a;f{bL  ! # jif{ 

( df]hf  @ hf]/ ! jif{ 

!) :jL6/  ! # jif{ 

!! Hofs]6  ! # jif{ 

 


